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ULAB |

@BuffaloLib.org Library eBooks & eAudiobooks:
from the Library Catalog

Overview: An introduction downloading eBooks and eAudiobooks using the online catalog of the
Buffalo & Erie County Public Library (B&ECPL).

Student Skill Level: Beginner
Requirements: Basic mouse skills

Objectives:
e Search for eBooks & eAudiobooks in the B&ECPL catalog
Download eBooks & eAudiobooks
Place a Hold
Return a Title Early
Appendix A: Audiobook Playback Screen

Revised 05-11-20

To see a list of upcoming technology classes go to:
www.buffalolib.org/whats-happening/makerspace-technology and click on
“Upcoming Classes + Events” or call (716) 858-8900

Buffalo & Erie County Public

= (716) 858-8900
o LI B RARY www.BuffaloLib.org
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Search for eBooks & eAudiobooks in the Catalog

NOTE! This handout is dedicated to searching, downloading and reading or
listening to eBooks or eAudiobooks on your computer using the BECPL's
catalog. If you are using a tablet, smartphone, or other similar device please
use the Overdrive or Libby by Overdrive app found in your device’s app store.

DONATE  GETALIBRARYCARD & MYACCOUNT  Q SEARCH

Open your preferred web browser,
navigate to www.buffalolib.org, look
for the ‘Catalog’ icon near the top of

the screen, then Click on it. [ B
4 | | Xl i

L[]
Catalog

2= Buffalo & Eric Counsy Public

. LIBRARY Books + Movies + Music Locations + Hours What's Happening Research + Resources Services

t*

Library Events Get a Library Card Downloadables Locations & Hours Renew Items

Pay Fines Online

On the next screen, on the left side of the page
click on ‘Catalog’. This will narrow the catalog’s
options to only eBooks and eAudiobooks.

Now easier to Download!

Check out and download eBogks
and eAudiobooks g om the

Catalog!

When the next page appears, look at the blue toobar, you should see the word ‘Everything’
replaced with [1] eBooks and eAudiobooks. On the same toolbar, in the search area to the
right, [2] type in what you are looking for. This could include author, title, or a keyword. Then click
the green Search button.

TIP: You can click on the menu arrow and pick just eBooks OR just eAudiobooks if you prefer.

r—
1
eBooks and eAudiobooks |V BAll Fields v dav 2 X
david baldacci
david goes to school —
Library Home Suggest a Purchase Pay Fines Online Reddave ramsey ming Soon Titles! Getting Started
david mccullough
e S david bowie
Limit Search Results ‘= EE david wilkerson — [5)
" = . . o
david copperfield 5 2721
Electronic Format @ david and goliath
[] Select an Action dav?d mitchell
[J READ IN BROWSER (24867) david hockney Sort By: j
Close|
(] apoBE EPUB (24426)
[ kinpLE (23369) 1. : »
i 0 == My Mother Got Married And Other Disasters
(] poF (7434) s mothr 8ot
»
(] me3 (7167) "A“‘l by Park, Barbara
& r “

In our example we have started to type in David Baldacci and clicked on his name when we saw it
show up in the list below where we were typing.
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Now we see search results related to David Baldacci:

/ﬁ‘ eBooks and eAudiobooks |V [l All Fields VR EVCLEEE X ) | Advanced Search

Library Home Suggest a Purchase Pay Fines Online Research Subject Guides Contact Us Find New & Coming Soon Titles! Getting Started
mi o o= -
Limit Search Results = :: 94 Results Found [l 2345 3 ©
Electronic Format
[] Selectan Action v Sort By: j

[J apoBEe EPUB 56)

56)

' U FACEG

38)

L] reaD IN BROWSER
FaceOff Denotes

by Baldacci, Davi an eBOOk

Format: W

Electronic Format: READ IN BROWSER, KINDLE, ADOBE EPUB

MP3

(

(
INDLE (56

(

(

OVERDRIVE LISTEN 38)

More

Click here
to place a
hold

Excerpt: FaceOff Baldacci, David

If you want to read an eBook
on your computer, click the
checkbox ‘read in browser’ to

vailable: 0

update results to show only peeoff Denotes an
eBooks. Y Baldacci, Davi eAudiobook
brmat: F
Similarly, if you were interested lectronic Format: OVERDRIVE LISTEN, MP3 _
in only seeing eAudiobooks, Kcerpt: Faceofr Baldacei, David C|ICk. here to
click on checkbox next to vailable: 1 preview book

‘Overdrive Listen’.

. Jullseye
Remember you can click on
y Baldacci, David
the menu near the top of the
prmat: u .
screen before your search to Click here to

Choose tO Only SearCh eBOOkS lectronic Format: READ IN BROWSER, KINDLE, ADOBE download

or eAudIObOOkS /xcerpt: Bullseye Baldacci, David thlS eBOOk
> Available: 4

e

Download eBooks & eAudiobooks

Before you click on download make sure that you are
clicking on the right format — eBook to read a book on
your computer screen OR eAudiobook in order to listen
to a book using your computer’s speakers.

Need a library card?
Library Card Number: A:

Click on the Download button for the eBook you want.
A pop-up will appear and if you are not logged in to your
account you will be prompted to do so. Type in your
Library Card number and PIN. Then click the ‘Log In’
button.
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Another pop-up screen will appear with three Checkout

Options. Click on the HTML option, then click on the Check
Out button to open the eBook and read the eBook in your
internet browser (e.g Chrome, Internet Explorer).

O Adobe Digital Editions

Note: For eAudiobooks, use the Overdrive Listen option. .
Your book is checked out for 7 or 14 days.
O Kindle

Now the book should appear as a new tab in your internet @
browser (see graphic below or see Appendix A to see what

an eAudiobook look like).

( Click here for 1
font options

OverDrive

]
(-]

ething called Facebook. Or
Click here to  fpd.”
bookmark

Click here to find
specific word(s)

g R

in book . ey into the lock and turned
Click here to this page h the bank’s name and logo
navigate to n over the bank entrance.
ChapterS, see Click here for Charhe turned the key back to its origin:
bookmarks . the wall stopped descending. He wo . .
book info for the customers to finish their bus| Click on right
made, and i ; ! Would ﬁlose up shop fully He was ity side of page (or
\other options /;:irnzzg t]anepz?lt;a - — Tl play Alaba right arrow on
rental cop shirt to its fullest extent Click on mlddle_ of page to access | in line for keyboard) to go
[h;e swatch book progress info on bottom of customers a\ forward one
, orry, 'l screen. When book progress is not olycarbonat® —
Click on left &4 brog e

He looked to his right and saw
han in an ill-fitting suit sitting
cubicle. The nameplate on the

1 s 1

showing, an option for 1 or 2-page

side of page (or |the AT reading appears.

left arrow on
a.

keyboard) to go roof?” looked like he was half a Click here to
back one page you don’t have an online TRV TTS While two of the telle if
‘vas counting cash. To th sync It you were

v auteida tha hullatasal — Feading book on
\a mobile device

CHAPTER1 11-12 01160 SYNC

“y2 ) 2 TR

When you are done with your reading session and want to return to the book later you have two
options:

You can leave the browser and tab that the book is showing in, to continue reading later.
OR
You can close the browser or tab open and reopen at a later time by accessing the My Account

feature at the top left of BECPL’s home web page (or the catalog). Then you will be asked to enter
your Library Card Number and PIN (next page).

DONATE GET ALIBRARY CARD < & MY ACCOUNT 5 Q SEARCH




Page 5 of 7

Once you are in your My Account feature in order to access your eBook or eAudiobook again, you
must take the following steps: [1] Click on the Checkouts tab. [2] Click on the Digital Checkouts
option above Library Checkouts. [3] Click on Download for the appropriate title (look for ‘ebook-
overdrive’).

& Personal Information l . Checkouts Holds [@]) Fees/Fines Your status: Account in good
‘ “ ‘ standing.
v Digital Checkouts Checkouts
Digital: 3
Total Items Checked Out: 3 Library: 2

[ select au Retum Why can't | return some items?

|tle / Author Fonnat Explratlon Date Digital:
Library: 0

The Hit ebook-epub-adobe
9175017 Fees/Fines
Baldacci, David Download

A

Total due: $0.00

The Escape ebook-overdrive o
Baldacci, David Download 9/25/17 /
Note: You can

have up to 20

Bullseye ebook-overdrive 1Al 1

Baldacci, David Download 9207 dlgltal |temS
checked out at

one time and 10

B digital items on

e NGl

/

Place a hold on a title

If the eBook or eAudiobook you are 4 0\
interested in is currently checked out by Note: If this is
another patron, you can place a hold on m the first time you
the title by clicking on the Place Hold == are placing a
asked for your
Next, if you are not logged in to your \emall address. )

account you will be asked to enter your

ey crdnamperend P ===
Hold Options x

On the pop-up, please click on the ~—
Place Hold button. You will then see a
hold verification screen.

Title Format Email Address

eBook |gol******{@yahoo.com

Place Hold

Cancel
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Any time you are logged in to in your My Account feature you can check on your Holds status by
taking the following steps: [1] Click on the Holds tab. [2] Click on the Digital Holds option above
Library Holds. You can now see your holds, your place in the queue for each item, and you can
cancel holds.

” & Personal Information l Checkouts ’ &) Holds H [@]) Fees/Fines ‘ ‘ Your status: Account in good
standing.
v Digital Holds Checkouts
Digital: 5
Items on Hold: 2 Library:

© Ready for download 0

Digital: 2
Library: 0

D Select All Cancel Hold(s)

FaceOff
Baldacci, David YOUI‘ place N ||ne for the

item. The maximum an
eBook or eAudiobook can be
checked out for is 14 days.

The Wind-

urakami,

To cancel a hold: click
on the checkbox next to
selected titles, then

[ seerit Qb click Cancel Hold(s).

» Library Holds

Return a Title Early

‘, There is no need to return items early as your loan will
H & e e ‘ B heckoues l & olas l expire and the item will be returned to the library
automatically.

v Digital Checkoutsy——

However, anytime you are logged in to the My Account
feature you can return a title early by taking the following
[ seecean steps: [1] Click on the Checkouts tab. [2] Click on the
- Digital Checkouts option above Library Checkouts. You
9 9 can now see your checkouts. Look at graphic for next
steps (A and B). After you click on return, you should see

a confirmation pop up screen. Click Yes to return the
selected items.

Total Items Checked Out®

DAVID,
BALDACCI The Hit
Baldacci, D3

To return a title,
A. click on
selected titles,
then B. click the

Return button. Please Note: Some items can only be returned
— / early from within the application from which they
Resiond were downloaded (e.g. an app on a smartphone or

tablet). Other items cannot be returned early and
simply expire at the end of the checkout period.
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Appendix A: eAudiobook Playback Screen

Once you click on the eAudiobook you want and log in
(if necessary), remember to choose the Overdrive

Listen option, then click on the Check Out button.

See graphic below for eAudiobook playback controls. © mp3

® OverDrive Listen

i

Click here to control Click here _to
playback speed set sleep timer

Click here to navigate to Click here to
chapters, see bookmarks BT bookmark page

made, and other options o

Click here to
sync if you were
listening on a
Click here and mobile device
drag to go
forward or back



