Buffalo & Erie County Public

LIBRARY

Grand Island Memorial Library

Disposal of Obsolete or Surplus Property Policy
Purpose

It is the Grand Island Memorial Library’s (GIML) objective to ensure a fair and accessible manner of
disposal of items deemed no longer functional or useful for the running of the library. The following
procedure is to be followed by the GIML when disposing of library materials, furniture and equipment
that are deemed obsolete or surplus.

Procedure

1. Library materials in the collection in fair or better condition deemed to be no longer needed by
the library will be removed from the collection and put into a separate Discarded Book Sale open
to the general public. Any library materials leftover from said sale will be donated to a non-
profit or charitable organization, to the BECPL for use in their discarded book sale or recycled.

a. Any library materials deemed to be in poor or bad condition, and non-salable, will
be recycled or discarded.

2. Property purchased with funds from Erie County (computers, furniture, equipment etc.) and
marked with a county property sticker will follow Erie County guidelines for disposal.
Consultation with the Buffalo & Erie County Public Library’s Maintenance Department will occur
in these instances.

3. For property purchased with local library funds deemed obsolete but in fair or better condition
in excess of $500:

a. Alist will be presented to the GIML Board of Trustees by the Director.

b. Once approved for disposal, an attempt will be made to see if other non-profit
agencies in the community have use of the equipment. If none are found, an
attempt will be made to donate the property.

c. Any property deemed to be in poor or bad condition may be recycled or
discarded.

4. For property purchased by the Friends of the GIML for the library deemed obsolete but in fair or
better condition in excess of Sxxx:
a. Alist will be presented to the Friends Board by the Director.
b. Once approved for disposal, an attempt will be made to see if other non-profit
agencies in the community have use of the equipment. If none are found, an
attempt will be made to donate the property.



c. Any property deemed to be in poor or bad condition may be recycled or
discarded.

5. Property purchased by the Town of Grand Island for use in the library and deemed obsolete:
a. Consultation with the Town of Grand Island Maintenance Department will be
made to determine the best mode of disposal based on their guidelines.
6. Alist of the fixed assets of the library will be kept on file by the Library Director and updated

annually as part of the Office of the NY State Comptroller’s Annual Financial Report.
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