RESOLUTION FOR CONTRACT LIBRARY BOARDS OF TRUSTEES
PERSONNEL POLICIES AND PROCEDURES

HAMBURG PUBLIC LIBRARY MEETING DATE: 11/22/2021
AGENDA ITEM NUMBER: 8 (c)

RESOLUTION: 04

Amendments to B&ECPL Employee Handbook and Personnel Policies and Procedures Manual

BACKGROUND:

On December 18, 2014, the Board of Trustees of the Buffalo & Erie County Public Library
(B&ECPL) approved and adopted the B&ECPL Personnel Policies and Procedures Manual
(Manual), which contained approximately 100 policies drafted by the Human Resources
Department, and the B&ECPL Employee Handbook (Handbook) to be effective January 1, 2015.
Thereafter, this Board adopted the Manual at its meeting on Monday, November 22, 2021 for
application to its employees.

Since January 1, 2015, a number of Personnel Policies and Procedures have been modified by
the Human Resources Department at the direction of the Chief Operating Officer, several of
which were necessary based on changes to the applicable laws or governing collective
bargaining agreements. Other changes were minor and incidental. As stated in the
Introduction of the Manual, changes made by Human Resources are distributed electronically
to all library departments and contract libraries. It is the recommendation of this Board for an
annual review of the changes made by Human Resources to the Manual and Handbook in the
twelve (12) months prior and subsequent adoption by this Board.

ACTION REQUIRED: Motion to approve Resolution 2021-04.



PROPOSED RESOLUTION 2018-43

WHEREAS, the Board of Trustees of Hamburg Public Library has the power and duty to
determine and carry out all policies and principles pertaining to operations of the library (ies);
and the exclusive power and duty to control library personnel, and

WHEREAS, on December 18, 2014, the Board of Trustees of the Buffalo & Erie County Public
Library (B&ECPL) approved and adopted the B&ECPL Personnel Policies and Procedures
Manual (Manual) and the B&ECPL Employee Handbook (Handbook) to be effective January 1,
2015, and

WHEREAS, thereafter, on November 22, 2021 this Library Board adopted same for application
to its employees, and

WHEREAS, the Human Resources Department reviews the policies and procedures in the
Manual throughout the year and makes changes as necessary, and

WHEREAS, changes to said policies and procedures are incidental or based on changes to
applicable laws or collectively bargained agreements, and

WHEREAS, changes to said policies and procedures may require corresponding updates to the
Handbook, and

WHEREAS, on November 22, 2021, this Board reviewed the changes made by the Human
Resources Department to the policies since January 19, 2021 and recommends approval of same,
and

WHEREAS, this Board recommends the review of the changes annually with subsequent
reaffirmation of adoption of the Manual, and adoption of the amendments, now therefore be it

RESOLVED, that the Board of Trustees of the Hamburg Public Library reaffirms its adoption of
the B&ECPL Personnel Policies and Procedures Manual and Employee Handbook, and adopts
the amendments made since January 19, 2021, and be it further

RESOLVED, that the Human Resources Department will continue to update the B&ECPL
Personnel Policies and Procedures Manual and the Employee Handbook, as necessary, and will
distribute same to all departments and contract libraries as set forth in the Introduction to the
Personnel Policies and Procedures Manual, and be it further

RESOLVED, that the Board of Trustees of the Hamburg Public Library endorses the annual
review of the revisions made by the Human Resources Department to the B&ECPL Personnel
Policies and Procedures Manual and the Employee Handbook in the twelve (12) months prior
to review for adoption by the Board.



